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POPPY PRE-SCHOOL &           OUT OF SCHOOL CLUB

                 OFSTED REG: 2574429
Health and safety general standards

Policy statement

We believe that the health and safety of children is of paramount importance. We make our setting a safe and healthy place for children, parents, staff and volunteers.
· We aim to make children, parents, staff and volunteers aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

· Our member of staff responsible for Health and Safety is:
PRE-SCHOOL: KELLY HEAD 



OSC: MARY SMITH
· Kelly and Mary are competent to carry out these responsibilities.

· Kelly and Mary have undertaken health and safety training and regularly updates their knowledge and understanding through updates, online training in First Aid etc and staff meetings.
·  We display the necessary health and safety poster in:
THE OFFICE
Insurance cover

We have public liability insurance and employers' liability insurance. The certificate for public liability insurance is displayed on:
THE WALKWAY NOTICE BOARD
Procedures

Awareness raising

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues, so that all adults are able to adhere to our policy and procedures as they understand their shared responsibility for health and safety. The induction training covers matters of employee well-being, including safe lifting and the storage of potentially dangerous substances.
· All staff are required to complete the ‘Health & Safety’ training programme on the ‘Educare’ site.
.

· We explain health and safety issues to the parents of new children and enclose Health & Safety information in their admission packs, through Newsletters and the website, so that they understand the part played by these issues in the daily life of the setting.
· As necessary, health and safety training is included in the annual training plans of staff (if needed), and health and safety is discussed regularly at our staff meetings.

· We operate a no-smoking policy.
· We make children aware of health and safety issues through discussions, planned activities and routines.
Windows

· Low level windows are made from materials that prevent accidental breakage or we ensure that they are made safe.

· We ensure that windows are protected from accidental breakage or vandalism from people outside the building.
Doors

· We take precautions to prevent children's fingers from being trapped in doors.
Floors and walkways
· All our floor surfaces are checked daily to ensure they are clean and not uneven, wet or damaged. Any wet spills are mopped up immediately.

· Walkways and stairs are left clear and uncluttered.
Electrical/gas equipment

· We ensure that all electrical/gas equipment conforms to safety requirements and is checked regularly.

· Our boiler/electrical switch gear/meter cupboard is not accessible to the children.

· Fires, heaters, electric sockets, wires and leads are properly guarded and we teach the children not to touch them.

· There are sufficient sockets in our setting to prevent overloading.

· We switch electrical devices off from the plug after use.

· We ensure that the temperature of hot water is controlled to prevent scalds.

· Lighting and ventilation is adequate in all areas of our setting, including storage areas.
· Staff/visitors must not bring in their own electrical equipment including chargers.
Storage

· All our resources and materials, which are used by the children, are stored safely, in a locked cupboard.
· All our equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

Outdoor area

· Our outdoor area is securely fenced. All gates and fences are childproof and safe.
· Our outdoor area is checked for safety and cleared of rubbish, animal droppings and any other unsafe items before it is used.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· We leave receptacles upturned to prevent collection of rainwater. Where water can form a pool on equipment, it is emptied and cleaned before children start playing outside.

· Our outdoor sand pit is covered when not in use and is cleaned regularly.

· We check that children are suitably attired for the weather conditions and type of outdoor activities; ensuring that suncream is applied and hats are worn during the summer months.

·  We supervise outdoor activities at all times; and particular children on climbing equipment.

Hygiene

· We seek information from appropriate sources to ensure that we keep up-to-date with the latest recommendations.

· Our daily routines encourage the children to learn about personal hygiene.

· We have a daily cleaning routine for the setting, which includes the play room(s), kitchen, office, toilets and walkway. Children do not have unsupervised access to the kitchen.

· We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings.

· The toilet area has a high standard of hygiene, including hand washing and drying facilities and disposal facilities for nappies (which is kept in the pre-school toilet area).

· We implement good hygiene practices by:
· cleaning tables between activities;

· encouraging frequent hand washing

· cleaning and checking toilets regularly;

· wearing protective clothing - such as aprons and disposable gloves - as appropriate;

· providing sets of clean clothes;

· providing tissues and wipes.

Activities, resources and repairs
· Before purchase or loan, we check equipment and resources to ensure that they are safe for the ages and stages of the children currently attending the setting.

· We keep a full inventory of all items in the setting for audit and insurance purposes.

· The layout of our play equipment allows adults and children to move safely and freely between activities.

· All our equipment is regularly checked for cleanliness and safety, and any dangerous items are repaired or discarded.
· We make safe and separate from general use any areas that are unsafe because of repair is needed.

· All our materials, including paint and glue, are non-toxic.

· We ensure that sand is clean and suitable for children's play.

· Physical play is constantly supervised...

· Children learn about health, safety and personal hygiene through the activities we provide, posters around the room and the routines we follow.

· Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is discarded. Large pieces of equipment are discarded only with the consent of the manager/Supervisor.
SUN CREAM

Outdoor play is an essential aspect of young children’s learning and development and at our setting we provide an enabling environment in our outdoor areas.

Children need protection from the sun and we ask that parents/carers provide a named sun hat and sun lotion that we can keep on the premises for each child that attends our setting, that is appropriate for their child’s skin.  Parents/carers are to ensure that they are both named and that they sign the permission slip on the form in the ‘admissions’ pack, giving us permission to re-apply sun cream if necessary.

Due to the possible risk of allergies or cross infection, we prefer not to apply cream than that provided by the parent/carer.  Parents will also ensure that they apply an initial layer of cream to face, arms, ear, neck and legs before bringing their child to the setting.  If however the child appears to be in danger of being burned in the sun, we will apply some of our own sensitive skin sun cream, as we feel that this is preferable to the child getting sunburned.

Staff applying sun cream will do in the presence of a witness and will wash hands before and after application.  As children progress through the Early Years they will be encouraged to develop responsibility for applying their own cream with support and supervision of a responsible adult.

Jewellery and accessories

· Our staff are required to not wear large loose items of jewellery or fashion accessories, such as belts or high heels, that may pose a danger to themselves or children.

· Parents must ensure that any jewellery worn by children poses no danger; particularly earrings which may get pulled, bracelets which can get caught when climbing or necklaces that may pose a risk of strangulation
NO SMOKING

We comply with health and safety regulations and the Safeguarding and Welfare Requirements of the Early Years Foundation Stage in making our setting a no-smoking environment - both indoors and outdoors.
Procedures

· All staff, parents and volunteers are made aware of our No-smoking Policy.

· No-smoking signs are displayed.
· Staff who smoke do not do so during working hours, unless on a break and off the premises.

· Staff who smoke during their break make every effort to reduce the effect of the odour and lingering effects of passive smoking for children and colleagues.
Safety of adults

· We ensure that adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of equipment.

· We provide safe equipment for adults to use when they need to reach up to store equipment or to change light bulbs.

·  We record the sickness of staff and their involvement in accidents. The records are reviewed termly to identify any issues that need to be addressed.

Control of substances hazardous to health

· Our staff implement the current guidelines of the Control of Substances Hazardous to Health Regulations (COSHH).. 
· Hazardous substances are stored safely away from the children.

·  We keep all cleaning chemicals in their original containers.

· We keep the chemicals used in the setting to the minimum in order to ensure health and hygiene is maintained. We do not use:
· bleach;
· Anti-bacterial cleaning agents, except in the toilets, nappy changing area, lunch/snack tables and food preparation areas. Anti-bacterial spays are used in a safe manner when children are nearby.

· Environmental factors are taken into account when purchasing, using and disposing of chemicals.

· All members of staff are vigilant and use chemicals safely.

· Members of staff wear protective gloves when using cleaning chemicals. 
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Legal framework
· The Smoke-free (Premises and Enforcement) Regulations (2006)

· The Smoke-free (Signs) Regulations (2012)
STAFF HEALTH AND SAFETY

EMPLOYEE’S DUTIES
TAKE CARE WITH THEIR HEALTH AND SAFETY AT WORK

TAKE CARE OF THE HEALTH AND SAFETY OF OTHERS

CO-OPERATE WITH THEIR MANAGER AND EMPLOYER

SAFETY PROCEDURE:

· COMPLETE DAILY CHECKLIST

· WEAR SUITABLE CLOTHING, INCLUDING FOOTWEAR

· BE AWARE OF AND CORRECT THE FOLLOWING WHEN NECESSARY;

· TOYS LEFT SCATTERED ON THE FLOOR

· CHAIRS OVERTURNED OR LEFT IN DANGEROUS POSITIONS

· TOO MANY CHILDREN AT ONE ACTIVITY/OR NOT ENOUGH SPACE UNDERTAKEN FOR EACH ACTIVITY

· RATIO OF CHILDREN TO ADULTS DURING INDOOR AND OUTDOOR PLAY

MANUAL HANDLING

· WHEN ITEMS ARE PLACED ON SHELVING, THE HEAVIEST ITEM SHOULD BE PLACED IN THE MIDDLE OR AT WAIST HEIGHT AND LIGHTER ITEMS ON THE TOP SHELF

· PLEASE ENSURE THAT YOU USE A LADDER WHEN REMOVING HIGH EQUIPMENT, PUTTING THINGS ON THE WALL ETC AND NOT A CHAIR

· IF POSSIBLE WHEN DEALING WITH A SMALL CHILD, GO TO THEIR LEVEL RATHER THAN PICKING UP

HANDBAGS AND PERSONAL BELONGINGS ARE TO BE KEPT IN THE LOCKERS PROVIDED

